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My PD portfolio 

Accessing your PD portfolio 
You can access your PD portfolio from your dashboard by logging into the ACRRM website with 
your user name and password.  Click on your name in the top right-hand corner of the web page 
if you can’t see your dashboard. 

Click on the orange Go button under My PD portfolio 

Summary page 
The summary page displays your triennium progress and will update instantly as soon as you 
log your activity (with the exception of life support and MOPs activities which will continue to be 
approved by the PDP team).  You can also add an activity, view your activity details, search for 
an accredited activity and print a statement from this page. 
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Add an activity 
1. Click on the orange Add an activity button

2. Select the category of the activity that you are recording

3. Use the arrow beside each heading to show the options for each category and select the
appropriate activity type.  If your activity is not listed, use the ‘Other’ option.
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4. Complete the activity details.  Include your self-reflection time as well as face to face event
time - you can add hours and/ or minutes.

5. You can keep optional reflective notes with your activity, and this can be your evidence for most 
activities.

6. Some activities are eligible for MOPs credit as well as contributing to your main PDP
requirements.  If applicable, tick the box to also record the activity for MOPs purposes.  This
will only appear if you have nominated MOPs requirements and you have selected an eligible
activity.

7. If you have other evidence such as a certificate of attendance, or confirmation of participation
from an education provider you can browse to locate the file/s on your computer.  In most
cases you don’t need to store your evidence with the activity but if you are selected for audit,
you will need to produce it.



 PD portfolio guide 18/01/2020 Page 4 of 4 

Hard copies of this document are considered uncontrolled. Please refer to the ACRRM website for the latest version. 

8. Complete the declaration tick box and click Submit

Accessing your PDP Statement or Compliance Certificate 

1. From the My PD Summary screen, select the relevant triennium from the drop down box and click on 
Print statement or Certificate of Compliance to download the relevant document:




